
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Planning and Building in the Flinders 
Municipality 
Information Pack 
Last updated July 2020 



 

Introduction 
 

Flinders Council has compiled this information pack to assist applicants in 

understanding the planning, building and plumbing approval processes within the 

municipality. The document provides a range of information including frequently 

asked questions, flowcharts and commonly used forms. These forms and checklists 

provide guidance to applicants and should be used when preparing applications to 

avoid delays; ensuring that all required information is submitted. 

 

For more information, visit the website at www.flinders.tas.gov.au or get in 

contact with the Development Services team at 

development.services@flinders.tas.gov.au or on  03 6359 5007.

http://www.flinders.tas.gov.au/
mailto:development.services@flinders.tas.gov.au


 

Planning  
 

The planning approval process regulates use and development of land by assessing 

proposals against the Flinders Planning Scheme 1994 and Tasmanian Planning 

Legislation. Specifically, it examines the impact of the proposed development, or use, on 

the land and/or surrounding area. This is opposed to the building approval process that 

regulates the assesses a proposed development against the Building Code of Australia 

and Plumbing Regulations.  

 
When is planning approval required? 

There are detailed provisions in the Planning Scheme (Flinders Planning Scheme 1994) 

which set out whether a planning permit application (often referred to as a development 

application) is required or exempt for specific uses and development.   

Planning approval is commonly required for the following examples: 

 

• Land development such as subdivision and boundary adjustment; 

• New structures (depending upon type and siting); 

• Changing the use of existing buildings for example visitor accommodation ; and 

• Extension or alteration of existing buildings. 

 

What planning zone am I in? 

Each parcel of land has a defined zone (i.e. Rural, Residential, Commercial). This zone 

determines what use and development standards you are required to meet. The latest 

planning scheme zone maps in PDF format are available from the ‘Planning Scheme’ page 

of the Flinders Council website. The scheme maps can also be accessed through LISTmap, 

instructions are also available on the ‘Planning Scheme’ page of the Flinders Council 

website. 

 

Do I need a Planning Permit? 

If you are unsure if you need to apply for a Planning Permit, please complete a 

Development Enquiry Form (001 Form) enclosed within this pack and submit it to 

Development Services. This completed form will provide the information needed to 

determine if you require a permit or are exempt. 
 

How do I apply for a Planning Permit? 
Please complete the Planning Permit Application Form and Checklist enclosed within this 

Information Pack. Once complete, please lodge forms and any required additional 

information to Flinders Council via mail, front desk or email. 

 

An application fee will need to be paid before Council commences an assessment of the 

application. Please refer to the current Flinders Council Fees and Charges Booklet on the 

Flinders Council Website for more information on fees. This invoice will be issued shortly 



 

after the application has been received. 

Should I engage a professional to assist with my application? 

If your application is straightforward and, for example, involves a change of use with little 

structural alterations to the building, you may not need professional advice. In many 

cases though, it is recommended that you seek professional assistance with the 

application, especially where detailed drawings and/or site analysis is required. 

 

How do I apply for a Planning Permit? 
When the Planning Permit Application is received, the Development Services team will 

work to determine the application type (i.e. Permitted or Discretionary). Once the 

application type is determined, an invoice for the Planning Permit Application and any 

other relevant fees will be issued. 

 

When the invoice for your Planning Permit Application fees have been paid, the 

Development Services Team will send your application on to Planners for assessment. 

The Planner will assess your application, taking into account where the land is located 

(zone) and how the Flinders Planning Scheme 1994 determines aspects of your proposed 

development. Following this, the timeframe to when a decision is made will be dependent 

on the application type. 

 

How long does the application assessment process take? 

Legislation requires councils to process a planning application within a maximum of 42 

days but many applications take less time to process.  

Processing times will vary depending on: 

• the complexity of the application 

• the number of applications already being considered by council 

• whether all necessary information has been provided at the beginning 

• whether the application is a permitted or discretionary one. 

 

Additional information may be requested by the council, in this case the 42 day time 

period will be paused until the information is received and is to the council’s satisfaction. 

 

‘Permitted’ applications 

Section 58(2) of the Land Use Planning and Approvals Act (LUPAA), requires a council to 

grant a permit, with or without conditions, on any permitted application within 28 days of 

the application being received by the council. 

This time frame can be extended by a written agreement between the applicant and the 

council. This agreement must occur before the 28 days has lapsed. 

‘Permitted application’ means any proposed development or use that compiles with the 

provisions of the planning scheme and thus under Section 51 of LUPAA must be granted a 

permit, with or without conditions.  



 

A permitted application does not need to be advertised; thus, no third-party appeal rights 

exist. The applicant must be informed of the council’s decision within 7 days of the permit 

being granted. The applicant may appeal any condition of the permit. 

 

‘Discretionary’ applications 

Section 57(1) of The Land Use Planning and Approvals Act (LUPPA), requires council to 

decide on a discretionary application within 42 days of receiving it. In that time, council 

must advertise the application and allow 14 days for representations to be received. 

Council must consider those representations and decide to either refuse the application, 

approve it or approve it subject to conditions. The council may extend the 42 day time 

period with the approval of the applicant. 

Advertising undertaken in accordance with the LUPPA by: 

• notice in The Examiner newspaper 

• notice put up at Council Chambers 

• notices put up at each public frontage of the land 

• notices to each adjoining owner and occupier of land 

 

If representations are received Council must consider those representations at an 

ordinary meeting of Council (see Ordinary Meeting of Council dates) and decide to either 

approve, refuse or amend any proposed conditions. All this shall occur within the 42 day 

time frame unless prior written consent from the application is made. The applicant may 

appeal the decision and anybody who has made representations may also appeal the 

decision to the Resource Management and Planning Appeal Tribunal. 

 

How long is a Planning Permit valid for? 
A Planning Permit and associated approval will lapse two years after the date planning 

approval was granted if a substantial commencement on the development has not been 

made. Once a substantial start has been made your permit is active into perpetuity and 

will not lapse or cease. To determine if you have made a substantial commencement, 

please get in touch with the Development Services team.  

In the case of a permit lapsing, a Planning Permit Extension Application Form (002) will 

need to be completed and relevant fees paid if you wish to commence the planned 

development. If granted, this extension will be valid for a further two years. 

 

I have a planning permit, what is the next step? 
Read your conditions! If the permit is for a built structure you may need to apply for 

Building and Plumbing approval. 

 
 
 
  



 

Building  
 

Introduced from 1st January 2017, the Building Act 2016 and Building Regulations 2017 

outline the different categories of approval that building works in Tasmania can be 

divided into, depending on the level of risk associated with that work. These risk 

categories determine what form and level of building approval is required. 

There are now 4 categories of building work; 

• Category 1 – Low Risk: This is low risk work which can be built by the owner and does 

not require formal Council approval or permits. It must still comply with any relevant 

requirements of the National Construction Code. This work sometimes requires the 

owner to submit a ‘Form 80 Notice of Low Risk Work to Council’. There are no fees 

associated with lodging this form. We recommend owners provide the Form 80 to 

ensure accurate records are maintained for their property and to avoid potential 

complications when a property is sold. 

• Category 2 – Low Risk: This is also low risk work but can generally only be built by a 

licensed builder. The work does not require formal Council approval or permits but 

sometimes requires the owner to submit a ‘Form 80 Notice of Low Risk Work to 

Council’. There are no fees associated with lodging this form. We recommend owners 

provide the Form 80 to ensure accurate records are maintained for their property 

and to avoid potential complications when a property is sold. 

• Category 3 – Notifiable Work: This work requires the engagement of licenced 

building practitioners such as designers, engineers and building surveyors and 

requires formal notification to us from the building surveyor, which incurs fees and 

state levies which depend upon the value of the work. 

• Category 4 – Permit Work: This work is higher risk development or commercial 

building work. An application for a building permit is required by completing and 

submitting a ‘Form 2 Application for Building Permit’ along with the relevant 

documentation. 

 

A number of ‘standard limitations’ apply to each of the four risk categories described 

above. For example, these relate to fire separation and depth of excavation or fill. The 

requirements can be checked by referring to the abovementioned ‘Director’s 

Determination – Categories of Building and Demolition Work’ on the Consumer, Building 

and Occupational Services website at https://www.cbos.tas.gov.au. 

What are my responsibilities under the Building Act? 

Owners are reminded that building, plumbing or demolition works on their property must 

comply with the requirements of the Building Act 2016. They should also ensure that 

works are not a nuisance to others and that there is good site management and site 

sanitation. 

Owners must also ensure that where works are proposed and may impact or undermine 

an adjacent property or create a risk to safety, that appropriate protection work is 

performed. 

https://www.cbos.tas.gov.au/


 

 

How do I apply for a Building Permit and/or Certificate of Likely Compliance? 
To apply for a Certificate of Likely Compliance, and/or Building Permit, you must engage 

a Building Surveyor. The Surveyor will carry out all building inspections, ensuring that the 

requirements of the National Construction Code (NCC) are met.  

 

For Category 3 – Notifiable Work, the Building Surveyor will assess your application for a 

Certificate of Likely Compliance (CLC), and once satisfied, lodge the Certificate and 

associated documentation with Council. Council will then invoice for the relevant 

lodgment fees and levies. Once paid the Surveyor will advise that a Start Work Notice 

may be received.  

For Category 4 – Permit Work, the Building Surveyor will assess your application for a 

Certificate of Likely Compliance (CLC), and once satisfied lodge the Certificate to 

Council alongside an application for a Building Permit. Council will then issue an invoice 

for the relevant Permit Authority fees and levies. Once paid, Council will then assess the 

application and once satisfied, issue a Building Permit.  

 

How do I engage a Building Surveyor? 
Please consider that the Building Surveyor is responsible for carrying out all your building 

inspections, but not your plumbing inspections – Council coordinates plumbing surveying 

and inspections. To find a Building Surveyor, search for accredited persons on the 

Consumer, Building and Occupational Services website at https://www.cbos.tas.gov.au. 

 

How can I find a Licensed Builder? 
Where the Building Act 2016 requires a licensed builder to carry out works, you 

need to ensure your builder holds an appropriate certificate of registration under the 

Occupational Licensing   Act   2005.  For further information on Licensed Builders and other 

tradespersons on Flinders Island, please contact the Development Services team. 

 

What happens after I receive my Building Permit or Certificate of Likely Compliance? 
Before you start work, you will need to submit: 

• a Start Work Notice, which is enclosed with your permits, to the building surveyor, 

and Council, to indicate when you intend to start. 

 

Once the Building Surveyor has authorized you to start work you may commence 

construction. 

Once construction has commenced there are several inspections that must be completed 

(i.e. footings, frame and special plumbing).  

Once all the inspections have been carried out and the building surveyor is satisfied that 

the work is compliant to enable occupation, they will issue a Certificate of Occupancy. 

When all the work is completed to the building surveyor’s satisfaction, you will receive a 

https://www.cbos.tas.gov.au/


 

Certificate of Completion. 

 

What are the responsibilities as an owner/builder? 

Under the Building Act 2016 to be an owner builder, you must satisfy the following 

criteria: 

• An owner builder needs to reapply for owner builder status for each separate 

project they do. 

• A project may be building a house, or extending an existing dwelling. 

• A person who wants to be an owner builder should apply to Licensing (see 

Occupational Licensing Act 2005). 

• An owner builder must also apply for a building permit for each project they 

undertake. This is regardless of the risk category which would be applied to the 

work if it was undertaken by a licensed builder. 

• All work undertaken by an owner builder is automatically permit building work. 
 

To find out more on how to apply for an Owner/Builder Permit, please visit the 

Consumer, Building and Occupational Services website at https://www.cbos.tas.gov.au. 

  

https://www.cbos.tas.gov.au/


 

Plumbing 
 

Plumbing Work and Plumbing Permits 
It is your responsibility as the property owner in conjunction with your building surveyor 

and/or designer to ensure that a Certificate of Likely Compliance (Plumbing)  and/or 

Plumbing Permit is in place prior to commencement of any plumbing work. 

If you believe a Plumbing Permit is not required you should seek confirmation from the 

Council Plumbing Surveyor by completing a Development Enquiry Form (001) or from the 

building surveyor, designer, and from the registered plumber undertaking the project prior 

to commencing any works. 

Before any on-site wastewater system can be installed you must have a Plumbing Permit. 

If you are engaging a Building Surveyor, they will generally lodge the application for a 

Plumbing Permit or Certificate of Likely Compliance alongside the Building Certificate of 

Likely Compliance or Building Permit application. 

 

On-site Wastewater Treatment Systems 
A Plumbing Permit is required to install an on-site wastewater treatment system – such as 

a septic tank. It is beneficial that you have thought about the system you would prefer and 

have discussed this with a Tas-accredited wastewater designer. You may be required to 

provide this information at the planning stage to ensure that your development and 

wastewater proposal will work satisfactorily on the site you have chosen. 

 

You may wish to speak with Council’s Environmental Health Officer (EHO) about this 

when your Planning Application is submitted. 

 

How can I find a Registered Plumber? 
All plumbing work as defined by the Building Act 2016 including installing, altering or 

maintaining a plumbing installation (i.e. roofing, drainage, pipe work) must be undertaken 

by a plumber who holds an appropriate certificate of registration under the Occupational 

Licensing Act 2005.  For further information on Registered Plumbers and other 

tradespersons on Flinders Island, please contact the Development Services team. 

 

How do I apply for a Plumbing Permit? 
Please complete the Plumbing Permit Application Form (Form 3) and Checklist which is 

included in this Information Pack. Once forms are complete, please lodge forms and any 

required additional information to Flinders Council or send electronically to 

development.services@flinders.tas.gov.au. 

 

An application fee will need to be paid before Council begins an assessment of the 

application. Please refer to the current Flinders Council Fees and Charges Booklet on the 

mailto:development.services@flinders.tas.gov.au


 

Flinders Council Website. 



 

Table 1: Risk Categories 
 

Building work 
 

Risk 
categories 

 
Examples 

 
Approval 
process 

 
Who can do the work 

PLEASE NOTE: The below examples are provided for indication only – please check 

with Council to confirm the category of your work. 

Low risk • Fences No permit or 

approval for 

performing building 

work. 

 
May require 

planning approval 

Most work can be 

carried out by an 

owner. Some larger 

projects can be 

carried out only by a 

licensed builder 

without a building 

permit 

work 
• Low decks 

• Farm sheds 

• Carports 

 
Medium risk 

work 

(Notifiable 

work) 

• A detached 

house or unit 

that does not 

need planning 

approval 

• Residential 

alterations or 

extensions 

An application 

(Notice of Work) 

made to a building 

surveyor, for a 

Certificate of Likely 

Compliance 

Can be carried out by 

a licensed builder 

with regulatory 

oversight by a 

building surveyor. 

Council will need to 

be notified that the 

work is taking place 

but doesn't need to 

give approval. 
High risk • Commercial, 

industrial or 

public 

buildings, 

residential 

buildings that 

need a 

planning 

permit 

• Owner builder 

work 

• Most works in 

Hazardous 

areas 

An application to 

council for a 

Building Permit 

Will still need to go 

through a full building 

approval process with 

the council. 

work 

(Permit 

work) 



 

 

 

Plumbing work 
 

Risk 
categories 

 
Examples 

 
Approval 
Process 

Who can do the 
work 

PLEASE NOTE: The below examples are provided for indication only – please check 

with Council to confirm the category of your work. 

Low risk 

work 

• Changing 

fixtures and 

fittings 

• Repairs 

No permit or 

approval for 

performing low risk 

plumbing work 

Licensed plumber 

(owner may perform 

very minor work such 

as changing a tap 

washer) 

 
Medium risk 

work 

(notifiable 

work) 

 
Majority of work 

undertaken in existing 

buildings: 

• installation of 

new fixtures in 

bathrooms 

• kitchen 

renovations 

An application 

(Notice of Work) 

made to the Permit 

Authority, for a 

Certificate of Likely 

Compliance 

Licensed plumber 

High risk 

work 

(Permit 

work) 

 
Commercial high rise 

buildings and all the 

high risk types that 

need a special 

plumbing permit under 

the current Act: 

• On-site 

wastewater 

management 

systems 

• Backflow 

prevention 

devices 

An application to 

council for a 

Plumbing Permit 

Licensed plumber 



 

 

 

Demolition work 
 

Risk 
categories 

 
Examples 

 
Approval 
Process 

Who can do the 
work 

PLEASE NOTE: The below examples are provided for indication only – please check 

with Council to confirm the category of your work. 

Low risk 

work 

• Garage or 

sheds 

 
No permit or 

approval for 

performing 

Owner or a 

competent person 

  demolition work  

  
May require planning 

 

  approval  

 
Medium risk 

• Detached 

dwelling 

An application 

(Notice of Work) 

made to a 

Licensed demolisher 

or builder 
work building surveyor, for  

(notifiable 
a Certificate of Likely  

work) 
Compliance  

High risk  
• Multi-storey 

commercial 

building 

An application 

to council for a 

Demolition 

Permit 

Licensed demolisher 

work 

(Permit 

work) 



  

 

 

 

 
 
 

Development Application (DA) Process Flowchart 

 
 

 
 

Applicant 
Planning Authority  
(Flinders Council) 

Technical Advice 

 

Applicant completes 
Development Application Form 

and Checklist and lodges to 
council  

(via Email or Council Front Office) 

Flinders Council Reception will 
receipt a Development Application 

by completing a checklist of 
documentation, stamping plans and 

scanning documentation.  
Applicant is welcome to keep original 

documentation 

Application is received and 
assessed 

Council issue invoice 

Council receives applicant‘s 
payment notification and 
clock starts on planning 
assessment procedure 

(Clock will stop if council request 
further information from 

applicant) 

Applicant receives invoice 
(Application status is shown on 

invoice) 

Applicant makes invoice payment 
to Council  

Final assessment of conditions 
and creation of Planning Permit 

Applicant obtains Planning and 
Building in the Flinders 

Municipality Information Pack 
 

Council completes assessment 
overview to determine if application 
status is Permitted, Discretionary or 

Exempt 
Please note that a 14 day advertising 

period applies to discretionary 
applications 

IF EXEMPT 
IF 

PERMITTED 
IF 

DISCRETIONARY Applicant receives a Certificate of 
Exemption 

No further action is required 

Lodge conditions for Planning 
Permit 

 Planning  Permit, Cover Letter  
and associated documents issued 
to applicant 

Applicant receives Planning 
Permit, Cover Letter, Appeal 

Form and associated documents 

Next application process to follow 
is Building and Plumbing 
Application (BA) Process 



 

 

 

Developmental Services - Internal forms – Approved July 2020  Flinders Council - Form No 001 
 

DEVELOPMENT ENQUIRY FORM 

Note: This Referral is for Planning and Plumbing ONLY. 
2020 

 

 

To: 
Flinders Council – Development Services 
PO Box 40 WHITEMARK  TAS  7255 

 

 

 development.services@flinders.tas.gov.au  
 

Enquirer Details  
 

Name:  Cat (if applic):  
    

Business name:    
    

Address:  Ph:  
    

Licence (if applic):  Email address:  
    

 

Owner (if different from above) 
 

Name:  Ph:  
 

Property Details  
 

Address:  Lot No:  
 

    Certificate of Title:  
      

Property Number:    Building Class:  
 

Details of Proposed Development or Use  
 

      (X all applicable) 
 
 

 
 

Size of Building  m2  Use of Development  
       

Height of Building  m  Cost of Works $ 

Setbacks from Structure to:  

 
 

 
 

       

Front Boundary  m  Closest Building  m 
       

Rear Boundary  m  Next Closest Building  m 
       

Closest Side Boundary  m  Dwelling/House  m 
       

Other Side Boundary  m  TasWater Service   m 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

 

                                         Name: [print] Signed  Date  

Enquirer:      
 
In signing above, I certify that if not the owner, I have permission from the owner to make this enquiry 

         

Includes: Building work   Plumbing work   Demolition work  
         

Description:  
 

Please note that both site plans and designs are required  

  

Documents attached: Site Plan   Designs    
 
 

       

 Form 001 
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4 Davies St (PO Box 40) 
Whitemark, Flinders Island, Tas, 7255 

P (03) 6359 5001 
F (03) 6359 2211 

www.flinders.tas.gov.au ABN: 75 754 974 669 

 

Application Number: 
(office use only) 

Property ID: 
(office use only) 

 

 

Planning Permit Application 
 

 
 

 
 

 

 

 Site Plan  

               Floor Plan 

               Elevations 

 

Details of applicant (note: the applicant name will appear on any public notice and/or permit issued) 

Name    
 
Address    

Phone  Email   

Is the above person also the land owner? Yes (go to section C) No (if No, complete section B) 

 

 

Name    
 
Address    

Phone  Email   

Where the applicant is NOT the owner, I hereby declare that the owner of the land to which this application relates has 
been notified of this application being made and the information and details supplied by me in this application are a true 
and accurate description of the proposal. 

Applicant’s signature   Date    

http://www.flinders.tas.gov.au/
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Proposed use of development    

 
 
 
 
 
 
 
 
 

New building area (m2)  

Land area (m2  or Ha)  

External materials  

External Colours  

Project price  

 

    
 

 
NB: - The Role of the Planning  Authority 

When an application is deemed to be determined at a meeting of Council, the Councillors act in the role of the Planning Authority. They are required to uphold 

the requirements of the local Planning Scheme (Flinders Planning Scheme 1994) and also that of LUPAA (Land Use Planning and Approvals Act 1993). When 

Councillors are fulfilling this role they must act in a non-biased manner and in accordance with Council’s Quasi-Judicial Policy. If you wish to approach a 

Councillor regarding your development you may be placing them in a compromised position in their role as Planning Authority if your development proposal 

is currently submitted to Council. To prevent this you may wish to address Council prior to your submission or during the Council Meeting at which your 

proposal is being deliberated. If you wish to arrange for such meetings, please contact Council’s Development Services department to  arrange 

 

 

Address of land    

Title reference    Title details attached? 

 

 
The personal information requested on this form is being collected by Council for Land Use Planning & Approvals Act 1993. The personal information 

will be used solely by Council for that primary purpose or directly related purpose. Council may disclose the information to other regulatory 

organisations where required to by law; officers of Flinders Council; data service providers engaged by Council from time to time; and any other 

agent of Council. 

If you cannot provide or do not wish to provide the information sought, Flinders Council will be unable to process your application. 

You may make application for access or amendment to information held by Council. Enquiries concerning the matter can be addressed to the General 

Manager, Flinders Council, PO Box 40, Whitemark TAS 7255, or email office@flinders.tas.gov.au 

 

 
I hereby declare my intention to seek the relevant approvals as detailed within this form 

Name  Signature    

I hereby declare that I support the submission of the details provided on this form and provide my signature as the 

relevant delegate for Crown or Council land in accordance with s52 (1B) of Land Use Planning and Approvals Act 1993 

Name   Signature    

mailto:office@flinders.tas.gov.au


 

Checklist - Development Application  
To ensure that we can process your application as quickly as possible, please read the 

following checklist carefully and ensure that you have provided the following at the time of 

lodging the application.  

The below check list explains what sections and forms you as the applicant are responsible for 

completing, and which sections and forms need to be completed by your chosen 

professionals. Note that Council may require additional information in accordance with 

section 54 of the Land Use Planning and Approvals Act 1993. 

If you are unclear on any aspect of your application, please contact Flinders Council by phone 

(03) 6359 5001 or by email at development.services@flinders.tas.gov.au to discuss or 

arrange an appointment concerning your proposal.  

Applicant to complete: 

Documentation 
Applicant 
Check 

Office-only 
Check 

A completed Development Application Form  
Please ensure that the information provides an accurate 
description of the proposal, has the correct address and contact 
details and is signed and dated by the applicant. Ensure that the 
land owner has been notified if different from applicant – 
government land manager to sign if applicable. 

  

A current copy of the Certificate of Title for all lots involved in the 
proposal. The title details must include the folio text and folio plan.   
A site plan for the proposed use or development drawn, unless 
otherwise approved, at a scale of not less than 1:200.  
o clearly define existing and proposed structures and/or 

buildings on the site 
o show geographic North bearing 
o show all block dimensions, distances from boundaries to 

proposed building (set-backs), easements, right of way 
o show contour lines across block 
o show access to the site and areas set aside for parking and 

manoeuvring of vehicles 
o show all vegetation on the site and indicate what if any is to be 

removed 
o show adjoining uses i.e. vacant land or indicate where house 

etc. may be located 

  

 Plans and elevations of proposed and existing buildings, at a scale 
no smaller than 1:100 and no larger than A3, showing internal 
layout and materials to be used on external walls and roofs and the 
relationship of the elevations to natural ground level, including any 
proposed cut or fill.  

 Floor Plan - 1 copy 
o show all room sizes and overall dimension of proposed 

building 

 
 
 
 

 
 
 
 

mailto:development.services@flinders.tas.gov.au


o show location of all fixtures in kitchen and wet areas (eg; sinks, 
bath, WC, shower etc) 

o show dimensions of all windows 
Elevations – 1 copy 
o show all external features and direction of opening of windows 
o specify all roof and wall cladding materials to be used 
o show building height and floor to ceiling heights 
o show degree of roof pitch 

 
 

 

 
 

 

Bushfire Hazard Management Plan (BHMP)– (If required) 
Development in Bush Fire Prone areas may require a BHMP – 
please check with your Designer or Architect if you require one. 

  

 Special Plumbing Information (on-site wastewater) 
 Provide report by suitably qualified person and Form 59; or Speak 

with Council Environmental Health Officer* 

  

How to lodge your application: 

Mail to   Contact 

Development Services Phone: 6359 5001 

Flinders Council Fax: 6359 2211 

4 Davies Street, Whitemark TAS 7255 Email: development.services@flinders.tas.gov.au  

 

In Person 

Flinders Council Office 

4 Davies Street, Whitemark TAS 7255 

 

Flinders Council recommends that applications be lodged by email at 

development.services@flinders.tas.gov.au or alternatively by hand to front office. For 

information on application fees please contact Flinders Council by phone on (03) 6359 5001 

* Due to the remoteness of the Flinders Municipality, Council may be able to provide 

assistance for some of the requirements at an additional fee. 

 

 

mailto:development.services@flinders.tas.gov.au
mailto:development.services@flinders.tas.gov.au


  

 

 
 

Letter of Authorisation 
 
 

 
To:  Flinders Council 
 PO Box 40 
 Whitemark TAS 7255 

 
 
 

 
I/We__________________________________________________________ 
   (owners name) 
 
Hereby grant authorisation 
for____________________________________________________________ 
     (applicant/ agents name) 
 
 To sign all necessary Building, Plumbing and Planning applications on our 
behalf for the proposed work at: 
 
Address of 
property:_______________________________________________________ 
 
  
 ________________________________________________________ 
 
 
Signature of 
Owners:_______________________________________________________ 
 
 
Owners 
Names:_______________________________________________________ 
 
 
Dated:_______________________ 
 

 



emma.egan
Text Box
EXAMPLE SITE PLAN



 

Checklist – Building and Plumbing Applications 
To ensure that we can process your application as quickly as possible, please read the 

following checklist carefully and ensure that you have provided the following at the time of 

lodging the application.  

The below check list explains what sections and forms you as the applicant are responsible for 

completing, and which sections and forms need to be completed by your chosen 

professionals.  

If you are unclear on any aspect of your application, please contact Flinders Council by phone 

(03) 6359 5001 or by email at development.services@flinders.tas.gov.au to discuss or 

arrange an appointment concerning your proposal.  

Applicant to complete: 

Documentation 
Applicant 
Check 

Office-only 
Check 

A completed Owner/Builder Declaration (Form 40) if required. 
Please refer to http://everythingbuilding.com.au/ for more 
information on Owner Builder requirements. 

  

A completed Application for Building Permit (Form 2) 
  

A completed Application for Plumbing Permit (Form 3) 
  

A completed Application for Special Plumbing Permit (Form 3A) 
if required – please see our website for more information.   
A current copy of the Certificate of Title for all lots involved in 
the proposal. The title details must include the folio text and 
folio plan. 

  

TasWater Exemption Form (Or Certificate of Certifiable Works) 
  

Building Designer to complete: 

Documentation 
Applicant 
Check 

Office-only 
Check 

Building designer plans (No larger than A3) 
o Floor plan and elevations 
o Ensure footing design reflects that which is to be built 
o Front page to have BAL level/reference 
o Accreditation number and owner details on all pages 

  

Accredited site plan in accordance with Development 
Application. Please note: If application is for a shed, the onsite 
wastewater location must be shown on the site plan. 

  

A completed Form 35A  
  

Accreditation 
check  

Date 
__/__/__ 
Acc no. 
__________ 

A completed Form 35B (Form to be completed by Plumbing 
Designer or Building Designer)   

mailto:development.services@flinders.tas.gov.au
http://everythingbuilding.com.au/


Engineer to complete: 

Documentation 
Applicant 
Check 

Office-only 
Check 

A completed Form 55 – Site and Soil Test and Structural Design 
(if engineering plans submitted)   

Accreditation 
check 

Date 
__/__/__ 
Acc no. 

__________ 

Special Plumbing Designer to complete: 

Documentation 
Applicant 
Check 

Office-only 
Check 

A completed Form 59 - Wastewater (If required) 
  

Accreditation 
check 

Date 
__/__/__ 
Acc no. 

__________ 

How to lodge your application: 

Mail to   Contact 

Development Services Phone: 6359 5001 

Flinders Council Fax: 6359 2211 

5 Davies Street, Whitemark TAS 7255 Email: development.services@flinders.tas.gov.au 

 

In Person 

Flinders Council Office 

5 Davies Street, Whitemark TAS 7255 

 

Flinders Council recommends that applications be lodged by email at 

development.services@flinders.tas.gov.au or alternatively by hand to front office. For 

information on application fees please contact Flinders Council by phone on (03) 6359 5001 
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BUILDING WORK 
Use this form for: 

 Notice of Work 

 Application for a Certificate of Likely Compliance 

 Application for a Building Permit 

Section 97 
Section 130 
Section 139  

 

 

To:  
Permit Authority / 
Building Surveyor 

 

  Address 
 

    Suburb/postcode 
 

(X ones applicable) 
 

 

(X to grant approval for certificate to be issued following the final inspection) 
 

NOTE: Standard of Work Certificate and applicable fees must be submitted prior to Certificate of 
Completion being issued, in accordance with section 153 or section 104 of the Building Act 2016 

 

Building Surveyor details:  

 

Building Surveyor:  Category:  
 

Address:  Phone No:  
 

    Fax No:  
 

Licence No:  Email:  
    

Applicant / Owner details:  
Note: Only an owner or agent of the owner may make an application 

Owner:  Contact person:  
 

Address:  Phone No:  
 

    Fax No:  
 

Email address:  
 

Owner builder: Yes:  (X if applicable)  Owner Builder Permit:   
 

Names:  Contact person:  
 

Contact address:  Phone No:  
 

    Fax No:  
 

Email address:  
 

Agent:  Contact person:  
 

Address:  Phone No:  
 

    Fax No:  
 

Email address:  
Note: Agents to be authorised in writing by the owner 

Details of building work:  
 

(X one applicable)          (if applicable) 
 

 

Address:  Lot No:     Certificate of title No:  

 

Description of 
work: 

 
 
 

(new building / alteration / addition / repair  
/ re-erection / other) 

 

Use of building:  (main use)  Building class(es):  

 

Application for: Permit    CLC   Notice of Work  

Certificate of Completion   

Type of work: Permit work   Notifiable work   Planning approval granted  

 Form  2 
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Other details:  
 

Area: m2 existing building floor:  new floor:  land:  
 

Material: floor:  walls:  roof:  frame:  
 

Value of work: $  contract price:  estimate:  No. of dwelling units:  
 

[inclusive of GST]  (X one applicable)  
 

Building Services Provider details:  
 

Architect - Designer:  Category:  
 

Business name:    
 

Business address:  Phone No:  
 

    Fax No:  
 

Licence No:  Email:  
    

Building - Designer:  Category:  
 

Business name:    
 

Business address:  Phone No:  
 

    Fax No:  
 

Licence No:  Email:  
 

Engineer - Designer:  Category:  
 

Business name:    
 

Business address:  Phone No:  
 

    Fax No:  
 

Licence No:  Email:  
 

Services - Designer:  Category:  
 

Business name:    
 

Business address:  Phone No:  
 

    Fax No:  
 

Licence No:  Email:  
 

Builder:  Category:  
 

Business name:    
 

Business address:  Phone No:  
 

    Fax No:  
 

Licence No:  Email:  
 

Documents and certificates provided:  

The following specified documents and certificates are provided with this application - 

Document or certificate description: Prepared by: (Licence No. if applicable) 

Certificate of Likely Compliance:  
Documents specified in the Director’s Specified List  
  
  
  
  
  

The building work will be carried out in accordance with the Building Act 2016, the Building 
Regulations 2016 and the National Construction Code. 

 Name: [print] Signed Date 

Owner / Agent: 
(Delete one not applicable) 
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PLUMBING WORK 
Use this form for: 

 Notice of Work 

 Application for a Certificate of Likely Compliance 

 Application for a Plumbing Permit 

Section 108 
Section 156 
Section 165 

 

 

To:  Permit Authority 

 

  Address 

 

    Suburb/postcode 

 

(X ones applicable) 
 

 

(X to grant approval for certificate to be issued following the final inspection) 
 

NOTE: Standard of Work Certificate and applicable fees must be submitted prior to Certificate of Completion being issued, in 
accordance with section 178 or section 115 of the Building Act 2016 

 

Applicant / Owner details:  
Note: Only an owner or agent of the owner may make an application 

Owner:  Contact person:  
 

Address:  Phone No:  
 

    Fax No:  
 

Email address:  
 

Agent:  Contact person:  
 

Address:  Phone No:  
 

    Fax No:  
 

Email address:  
Note: Agents to be authorised in writing by the owner 

 

Details of plumbing work:  
 

(X one applicable)                    (if applicable) 
 

Address:  Lot No:  
 

    Certificate of title No:  
 

The work:  
 
 
 
 
 
 

(water or sewerage reticulation / 
stormwater / roof plumbing / on-site waste 
water management system / backflow 
prevention device / other) 

  

   
 Type of plumbing installation: 

Brand / model:  

 
 

 
 

Use of building:  

(main use: 
dwelling, shop, 
food business, 
factory)  

Building 
class(es): 

 

 
 

Plumber details:  
 

Name:  Category:  
 

Address:  Phone No:  

Application for: Permit    CLC   Notice of Work  

Certificate of Completion   

Type of work: Permit work   Notifiable work   Planning approval granted  

 Form  3 
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    Fax No:  
 

Licence No.  Email address:  
 

Plumbing designer details:  
 

Name:  Category:  
 

Address:  Phone No:  

 

    Fax No:  
 

Licence No.  Email address:  
 

Documents provided:  

The following documents are provided with this application - 

Document description: Prepared by: 

Documents as specified in Schedule 2 of the Director’s Specified List:  
  
 
 
 
 
 

 

  

 

The plumbing work will be carried out in accordance with the Building Act 2016, the Building 
Regulations 2016 and the National Construction Code. 

 Name: [print] Signed Date 

Owner / Agent: 
(Delete one not applicable) 

     
 

 


